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Registration Number:
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(Name of the Faculty Guide)
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Instructions to Students

Ploase read the detailed Guidelines on Intermship hosted on the website of AP State
- “-ouncil of Higher Education httpsy/apsche.ap.gov.in

L. Itis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.
2. Every student should identify the organization for internship in consultation
% with the College Principal/ the authorized person nominated by the Principal.
- 3. Report to the intern organization as per the schedule given by the College. You

- must make your own arrangements for transportation to reach the

~ Organization.

4. You should maintain punctuality in attending the internship. Daily attendance
- iscompulsory.

5. You are expected to learn about the organization, policies, procedures, and
- processes by interacting with the people working in the organization and by
~ consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

- intern organization.

- While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity

e and/or any difficulty you encounter during the internship.

ntify five or more learning objectives in consultation with your Faculty

de. These learning objectives can address:

organization and/or industry.

Development of professional competencies that lead to future career




13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization,

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

22. Do not forget to keep up your family pride and prestige of your College.
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L CHAP’TER 2: OVERVIEW OF THE ORGANIZATION
memenu

e A. m&unofﬁte Organization

- B. Vision, Mission, and Values of the Organization
2 G Policy of the Organization, in relation to the intern role
~ D. Organizational Structure
& Roles and responsibilities of the employees in which the intern is placed.
'F. Performance of the Organization in terms of turnover, profits, market
 reach and market value.

ﬁ« Future Plans of the Organization.
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|9 CHAPTER 3: INTERNSHIP PART
b | 9 Description of the Activities/Responsibilities in the Intern Organization during Internship,
> ) 3 which shall include - details of working conditions, weekly work schedule, equipment wsed,
> l K and tasks performed. This part could end by reflecting on what kind of skills the intern
| acquired.
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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Brief description of the daily
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Student Self Evaluation of the Short-Term Internship

Student Name: A ﬁ ho.l::GmO Registration No: 0% 310(4[{]’4"
Term of Internship: From: | 2 [o(yf 2023 To: 7 2.{ 07/ 9023
Date of Evaluation:

Organization Name & Address: ay | Sb‘b'lﬂmﬂvfgm’m POI)/rnC’zr—f j
e £

v —

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

2 Written communication
.




Mﬂmﬁm From: IQ'oQI!OIJ To: 2> /07/302 2

et

&7 Subromaayeswia Po l)rmrx-fac‘laj




e ]

Chintakunta, Andhra Pradesh, India
68R5+32X, Chintakunta, Andhra Pradesh 518186, India

Lat 15.240248°

Long 78.307893°
22/06/23 11:34 AM GMT +05:30

T




BT ee—

08:30+ LNO WY LE:11 £2/00/ZL |

| +E1B0E'8L BuoT |
LOEOYZal 387 |

unRuyy 'xze+y










the individual student’s involvement in the assigned work,

While evaluating the student's Activity Log, the following shall be
)

a. The individual student’s effort and commitment.

student.

C The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

on Weekly Reports and Outcomes Descripti

a. Description of the Work Environment.







INTERNAL ASSESSMENT STATEMENT
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EXTERNAL ASSESSMENT STATEMENT

NameOftheStudenl‘: -f\. LSLQ‘OQY\O‘O Ll
wnm nteaslf

Programme of Study: ..Q owa %

Year of Study: 9023

Group: & (oM

Register No/H.T. No: 23041025

Name of the College: Q. I\ Degcee Q@U el €
University: i b

&H flﬂt\f‘& 08€ Mo va\wmt,lb‘i

; luati _CT ; 2 Maximum [ Marks 7

vaination Criterion Marks Awarded

1. l Internship Evaluation 80 2%
> For the grading givi-ng by the Supervisor of 20 ! %

the Intern Organization

3. | vivavoce 50 A

I | TOTAL 150 150
| GRAND TOTAL (EXT. 50 M + INT. 100M) 200 | bee

Signature of the Faculty Guide @J’ =

Signature of the Internal Expert

Signature of the External Expert

Sighatise of the Prinvipalvitheal. "1 P oo Sk /(/\4&//2 3
A

PRINCIPAL
8.V.B. GOVT. DEGREE COLLEGE
KOILKUNTLA, NANDYAL (Dt.)
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(A Statuory Body of the Government of Andhra Pradesh)
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