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(Instructions to Students &

read the detailed Guidelines on Internship hosted on

of AP State

Lo website

Council of Higher Education httpsy/apsche.ap.gov in
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It is mandatory for
is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.
Every stude X . : : ; i

‘L ry student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the principal

> ’ ) 5 - - - % y S . .

Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for fransportation  t© reach the
organization.

You should maintain punctuality i P Daily attendance

n attending the internshi
is compulsory.

You are expected to learn about the organization,
processes by interacting with the people working in
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and

pohcies, procedures, and
the organization and by

regula’cions of the

intern organization.
While in the intern organization, always wear your Co
If your College has a prescribed dress as uniform, wear

you attend to your assigned duties.
he will be

You will be assigned a Faculty Guide from your College. He/ S
ily activity

creating a WhatsApp group with your fellow interns. Post your da
the internship.

done and/or any difficulty you encounter during
consultation with

Identify five or more learning objectives in
Guide. These Jearning O
Data and Information you af
organization and/or industry

b. Job Skills you are expected to acquire.
c. Development of professional compe

[lege Identity Card.
the uniform daily, as

your Faculty

bjectives can address:

e expected to collect about the

a.

tencies that lead to future career

suCcess.

Practice professional commu th team members, co-interns,
des expressing fhoughts and ideas effectively

and your supervisor. This inclu
through oral, written, and non-verbal communication, and utilizing listening

skills.
Be aware of the communication culture in
and communicate regularly with your superv

Kk assignments.

nication skills wi

your work environment. Follow up
isor to provide updates on your

progress with wor
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Student’s Declaration

K\LMCAY\L a student of W
M

nship

1 Qemnd o

Program, Reg. No. }_\}}_QLAL_GQL of the Deparnnent of
declare that I have completed the mandatory inter

“lb-2023 in Y Yvo wueay onurekry (Name of

Faculty Guideship of
uide), Departrnent of

College do hereby
from =8 -12023 to

the intern organization)

under the

N

w&&mﬂm S(IY\Tame of the Faculty G
Aonee ) M
(Name of the College) S VB Weyk. vegrel colego .

B, SUHASTA.

(Signature and Date)
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CHAPTER 1: EXECUTIVE SUMMARY
y. It shall include

The internship report shall have only a one-page executive summar
' oL : . iption of the

five or more Learning Objectives and Outcomes achieved, a brief description
ne by
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3 CHAPTER 2: OVERVIEW OF THE ORGANIZATION
wy
PN Suggestive contents
- A. Introduction of the Organization
Ly B. Vision, Mission, and Values of the Organization
s C. Policy of the Organization, in relation to the intern role
N D. Organizational Structure . o o
J E. Roles and responsibilities of the employees in which the intern 15 P::.” Amarkﬁt
\ 5] F. Performance of the Organization in terms of turnover, Pproxts, ;
\ reach and market value.
I G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

lvlll'r'llf"'il"

Description of the Activities/Responsibilities in the Intern Orgaization during
which shall include - details of working conditions, weekly work schedule, equipmen! used,
and tasks performed. This part could end by reflecting on what kind of akills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day e
& rief description of the daily y

Date activity \ Learning Outcome
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Person In-
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WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Person In-
Charge

Day ,
& Brief descript'io'n of the daily L e Out "
Date activity Fa S e Signature
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK

Brief description of the daily

. . Learning Outcome
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ACTIVITY LOG FOR THE FORTH WEEK
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Bri sty !
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activity Learning Outcome Charge
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PTER 5: OUTCOMES DESCRIPTION
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real time technical skills you have acquired (in terms of the job-
nd hands on experience)
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Describe how you cou 3 !
y Id improve your communication skills (in g
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i L Articipation
Describe how could you could enhance your abilities in group discussions, particip
in teams, contribution as a team member, leading a team/activity.
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Describe the tech ;
subject area of h.air;oil:g‘(;ﬁ develppments you have observed and relevant to the
g (focus on digital teclhnologies relevant to your job role)
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Student Self E :
elf Evaluation of the Short-Term Internship

Student Name: €. Supmonth

Term of Internship:

Date of Evaluation:

Organization Name & Ad
dress: &Y\
: \ komay WQYo

From: F-% - 2023

Registration No: NPEN 511 LEYS

To: b ~lo- 1021

\'Lh (‘L\,ﬁ S t‘(:\ e/S 5

Please rate your performance in the following areas:

Rating Scale:
| Oral communication
D Written communication
3 Proactiveness
4 Interaction ability with community
S Positive Attitude
6  Self-confidence
7 Ability to learn
g  Work Plan and organization
9  Professionalism
10 Creativity
11 Quality of work done
{2 Time Management
12 Undersfanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE

Date:

Letter grade of CGPA calculation to be provided

. Suma

Signature of the Stu

n

dent




Foalualio 3
by the Superoisor of the ' zali
f Lhe Tilern Organizalion

Student Name: (3, 5uU R 7
< LR P\ah‘h,
i f Registration No: a\LBLoMIee b
erm of Internship: |
nship: From: T.S.-q03 T A,
b - Y O3 0 Ry ¢y 20256

Date of Evaluation:
Organization Name & Address: ey \oyay Advo \
. v ‘ AV vnd H,VI\(' ‘

Name & Address of the Supervi 5 —— .
with Mobile Number pervisor . -~7; Devivdyo, KuHa.
@
(% 66ub 41O

Please rate the student’s perfor ~ :
student’s performance in the following arcas:

Please note that your evaluation she . ‘
at your evaluation shall be done independent of the Student’s self-

evaluation
Rating Scale: 1 is lowest and 5 is highest rank

Oral communication

I
P Written communication
3 Proactiveness
4 Interaction ability with community
5  Positive Attitude
6  Self-confidence
7  Ability to learn
§  Work Plan and organization
9  Professionalism
10 Creativity
11 Quality of work done
12 Time Management
13 Understanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
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INTERNAL ASSESSMENT §TATEMENT

Name Of the ! enit: ‘
5 h ::“"‘"‘f (5, fismant ¥
rogramme of Study: ¢/
Yo v Yusiayv 64 0 LY B SRT
Year of Study: E : e
Group: G Cort. (L n
Register No/H.T. No: 212.2416Ul pols
Name of the ('ﬁ()”"ﬁ;(‘: -”,.‘\J,.(/ (ytcas b (,/(”}-/(’(’ ARY IS Te \/,m\l/!!t»”(x
9 ¢ P \ . e’

University: "Tek
v g‘\(’ | 396 Loorn, WY fotsf

| SLNo Fualuation Criterion \ Mu/mmm | Marks \
P i “ Marks | Awarded
i \z Ar tivity Log, ‘ 2% "g )0 \
2 ! Inte r’n‘,hlp Evaluation %) (4 < 1\‘
B % Oral Presentation 25 | 1 S \‘
1 100 ?} <) |

| GRAND TOTAL

7 & Ve ,
Si g@frﬁ Fff’(/hc/f:{y/y Guide~

pate: \Y17] 201

Certified by

Signature of the ( of t};e—()e};%tryent/?rmupal
. K ann Jé

SVB. Guﬁ DEGREE
KOILKUNTL ; NANDYAL (D1.)
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

e Government of Andhra Pradesh)

(A Statuory Body of th

2nd. 3rd. 4th and 5th floors, Neelad
Atmakur (V)Mangalagi

r1 Towers, Qri Ram Nagar, 6th Battalion Road

ri (M), Guntur, Andhra Pradesh. Pin - 522 503

www.apsche.ap.gov.m



