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[ Instructions to Students J

Please readd the detalbed Caldelines on Internship hosted on the website of AP Stats
Counell of Higher Education htlpw‘f.-pﬁrha.ap.p;w.in

1 It s mandatory for all the students to complete Semester internship either in V

Sementer or in V1 Semester,
2 Fvery student should [dentify the arganization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.
3. Report lo the intern organization as per the schedule given by the College. You

must make your own arrangements  for tranuportation 10 reach the

organization.

4. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
5. You are expected to
processes by interac ting with the peop

consulting the supervisor attac hed to the interms.
6 While you are attending, the internship, follow the rules and regulations of the

learn about the organization, policies, procedures, and
le working in the organization and by

jntern organization
= While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you altend to vour assigned duties.

9 You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and /or any difficulty you encounter during the internship.

10, Identify five or more learning objectives n consultation with your Faculky

Guide. These learning olbyectives can address:
a. Data and Information You are expected to collect about the
organization and for industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future careef
FLICTERS.

11, Practice profes
and your supery

sional communication skills with team members, co-interns,

isor, This includes expressing thoughts and ideas effectively
tten, and non-verbal communication, and utilizing listening

skills,
12, Be aware of the comm
and communicate regularly with your supervisor to prov

progress with work assignments.

unication culture in your work environment. Follow up
ide updates on your
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CHAPTER 1: EXECUTIVE SUMMARY

I inbersslilgy report shall have & brief executive summary. It shall include five or
e Loarndng Oljectives and Chatooimes ac lijeved, a briel description of the sector of
Dissiness and intern organization and summary of all the activities done by the intern
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

' Suggestive contents

. Introduction of the Organizalion
. Vision, Mission, and ¥alues of the Organizatlon

. Policy of the Organization, in relation to the Intern rilee

. Roles and r4~.-|.F'mr|.u|th1|i:-u of the emphiryees in whibch the Intern s placed,
s of turnover, profits, mar kel

A
B
C
D. Organizational Structure
E
F

' Performance of the Organization in e

reach and market value,

G. Future Flans of the Organization
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CHAFTER 5 OUTCOMES DESCRIFTION
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Describe the real time technical skills you have
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Describe how you could improve your communicstion skills (= fermn of
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Pc:laih-: how could you could enhance your abilities in group discussions, participation
in teams, contribulion as a team member, leading a teamyactivity.
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Student Name: FiJa An)j o9 Registration No: 209 210y
Term of Internship: Frnmﬂ?z 44 f 19 To: mﬂlﬁj Ay /=3

Date of Evaluation: ?C'l' w/:m‘; :
Organization Name & Address: S bl ane Swdia POIYMI1 S ko lauky

S

Name & Address of the Supervisor
with Mobile Number _‘(_ﬁ" Yok

Please rate the student’s performance in the following areas:

Please note that yvour evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Written communication
v

Interaction ability with communi

Work Plan and organization

g

10 Creativity
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of stud ¥

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in<harge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 3 marks

a  Oral Presentation 10 marks
The weightings for External Evaluation shall be:

¢ Internship Evaluation 100 marks

o Viva-Voce 3 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activitics. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s invalvement in the assigned work

While evaluating the student's Activity Log, the lollowing shall e
considered -

a. The individual student’s effort and oormramitmmerit

b. The originality and quality of the wirrk prodiced by the inddividusl
student.

¢. The student’s integration and co-operation with the work assigned
d. The completeness of the Activity Log,

The Internship Evaluation shall include the following compoments arnd based
on Weekly Reports and Outcomes Description

. Description of the Work Environment
. Real Time Technical Skills acquired.
Managerial Skills acquired.

i
b
c
d. Improvement of Communication Skills.
e Team Dynamics

£.

Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Ed 3“ A Fﬂn‘g;
Programme of Study: R. Com
Year of Study: Qo9

Group: R.com (¢ )
Register No/H.T.No: 9-9 2 loy ooy

Name of the College: . R .Gout pednee College

University:
Rayalaseema Laly G

SLNe Evaluation Criterion ‘ .ﬂ-;arimum | Mufﬁ —l
| Marks ‘_Awardrd
1. Activity Log ¥ i = e L M o T
2, Internship Evaluation 30 L
3. Oral Presentation 10 ’ __QS
l GRAND TOTAL Jisie 30

Stgn{a(ﬁfr‘é'%:- the Fac

Date: Io}ﬂ) 21>

Pllﬂ': Ni’.S- C#
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statucry Body of the Government of Andhra Pradesh)

2nd. 3rd. 4th and Sth floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Rosd

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 5121 50
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